CRISP Formatting Guidelines

1. Format submissions in MSWord using 12-point Times (or Times New Roman) font for all text and tables. Please give the document a short name. We prefer "lastnamecrisp.doc" (e.g., "troyercrisp.doc"). 

2. Set up the page size for 8-1/2 x 11 inch paper size (US Letter). All pages must be in portrait layout. Do not use a landscape layout for any pages. Also, do not use page breaks or section breaks to format the manuscript (i.e., let the pages break naturally). Use Times or Times New Roman 12-point font for all text (including tables, table notes, endnotes, and text in figures).

3. Do not use headers or footers (including page numbers -- do not insert page numbers).

4. Endnotes/footnotes should be avoided. When they are necessary, an endnote should be used. Do not, however, use the endnote/footnote function in MS-Word to produce them. Instead, they must be manually entered. The endnote number should be entered in the text in brackets (e.g., "[1]") following the passage to which the footnote corresponds. They should not be superscripted. The endnote is then entered in a section at the end of the paper, with the heading "ENDNOTES" (all capital letters).

5. Single space all copy. Include blank lines between paragraphs, between references in the REFERENCE section, and before and after subheadings.

6. Left justify copy including title, authors names, headings and subheadings. Use all capital letters for headings. Capitalize the initial letters of words in subheadings. References in the reference section should be left justified (not "hanging").

7. Avoid the use of symbols and other special characters (they do not reproduce consistently across different computing systems). In presentation of statistical results, refer to test statistics and parameters by spelling out the term (e.g., "alpha" instead of the character).

8. Use American Sociological Review format for references. Do not use a bibliographic software (such as EndNote) to produce the references. They must be manually added.

9. A CRISP manuscript is short -- 3,500 words maximum, including a 100-word abstract and references. Crisp, clear writing is the goal. Longer manuscripts will not be reviewed. All manuscripts must reflect correct U.S. English grammar, syntax, and punctuation.

10. Use active voice, rather than passive voice. For example, "A study was conducted" is passive voice. In contrast, "We conducted a study" is active voice. Active voice is CRISP-er.

11. Embed tables in the text at the appropriate point.Tables must be created with the MS-Word table editor (i.e., do not use tabs and spaces to create tables). Each row in the table must be created in the table editor as a row. In other words, do not use hard returns to represent rows.

12. Figures should be avoided. They should only be used if they add to the information in the paper. Necessary figures may be prepared as black and white GIFs and sent as attachments with the paper.

13. If analysis of variance or regression methods are used in the analysis, a correlation matrix must be provided (as an appendix) that includes all variables in the analyses. The matrix must be prepared as a table. Appendices are not included in the 3,500 word maximum length limit.

14. If new scales are introduced in the paper (e.g., personality, emotion, cognition), then the complete scales must be included in an APPENDIX to the paper. Appendices follow the REFERENCES section. Appendices are not included in the 3,500 word maximum length limit.

15. Acknowledgements may be included as a note. Use the title "AUTHOR'S NOTE" or "AUTHORS' NOTE" immediately before the AUTHOR BIOGRAPHIES (see below).

16. Include an AUTHOR BIOGRAPHIES section after the references and after any appendices. Provide a few sentences of biographical information including the email address of each author.

